AP Visibility: MAV AP Registration

NOTE: If you have any questions regarding the registration process, contact EasyLink Customer Support at tradegateway@opentext.com 


New account setup with EasyLink

NOTE: See page 5 if you already have an account with EasyLink

Go to: https://www.enabletrading.com/sscripts100B/tg_prod.wsp/reg.htm
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Note: The information is used only to get you through the registration process. Information should be for the person that is going to be the AP Visibility administrator for the account. 
· Enter: Organization Shipping Address 
· Enter: Organization Billing Address or check the box if the shipping and billing address is the same 
· Select: Next

Note: The below information should be the person that is going to be your AP Visibility system administrator. 

· Enter: Organization Contact Information 
· Enter: Secondary Contact if applicable 
· Enter: Billing contact 
· This is for registration purposes only. There is no charge to use AP Visibility 
· Select: Next 
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· Select: AP Visibility: Magnolia AP
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· Enter: Your account number
· Select: All search screens  
· Select: Add Relationship
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· If you have additional accounts 
· Select: AP Visibility: Merchandise AP 
· Enter: Next account number 
· Select: Add Relationship until you have added all your accounts 

· Select: Next


Note: This is a free service provide to our vendors. The information is needed to process the registration. 

· Enter Promotion Code: BBYSIS 
· Select: Check or Money Order (By entering the information in this format, the organization will bypass any fees)
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· Select: Next 
· Create User Name: Suggestion enter “Organization Name”
· Create User ID: Suggestion enter Users First Initial and Last Name
· When access is received, this will be your login ID (or user name)
· Password will be generated and sent via email once you are approved
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· Select: Submit 
· Registration is complete message:  
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An email will be sent to Best Buy to validate and approve registration. You will receive an email from EasyLink once the registration has been approved which will include your temporary password. 

Once you have received confirmation that your account has been activated, you can add other users 
· From the Home Page, select: Account Maintenance 
· From drop down, select: Login/Module Maintenance
· Select: Go 
· Select: Login 

Go to account maintenance and select ‘Add Login.’ If you have further questions, contact EasyLink Customer Support. 



 







If you already have an account with EasyLink

Select: https://www.enabletrading.com/scripts/tg_prod.wsp/logon.htm 
From Home page on EasyLink 
· Select: Account Management section
· Select: Account Maintenance
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At the Trade Relationship Management window, scroll down to the bottom of the screen
Select: Register For Another Best Buy Corporate Entity [image: ]
From the Purchaser list, select: AP Visibility: Magnolia Merchandise AP 
Enter the account number that you want registered for AP Visibility. This step will need to be done for each account that you want registered for AP Visibility.
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If you have any problems registering your accounts, contact: MAV@bestbuy.com

Once you have received confirmation that your account has been activated, you can add other users 
· From the Home Page, select: Account Maintenance 
· From drop down, select: Login/Module Maintenance and select go 
· Select: Login 

Go to account maintenance and select ‘Add Login.’ If you have further questions, contact EasyLink Customer Support.
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Attention: Please make sure not to register an organization more than once. If you want to add a vendor to an existing organization, you should add it using your Account Maintenance.
Registering the same organization more than once will result in multiple billing invoices and extra fees. If you have any questions please contact Customer Service.

Reminder: You can register and link muliple SBU in your present registration session.
‘Step-by-Step Regstration Insiructions for CAN Merchandise AP
‘Steo-by-Step Registration Insiructions for Magnolia AP
‘Step-by-Step Regitration Insirucions for CAN Non-Merchandise AP
‘Steo-by-Step Registration Insiructions for Non-erchandise AP
‘Steo-by-Step Registration Instructions for US Merchandise AP
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Fielos in bold are requred.

Country:
Zip Code / Postal Code*:

[ Check here if e billing address is the same as your shipping address.

Country:
Zip Code / Postal Code*:

*Ifthere is no Postal Code corresponding to your address, you may populate the field with 00000.
State / Province is required only for United States and Canada.
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Fields in bold are required.

‘The Primary Contact s the person that will receive via email the new order, new order change, unopened document reports, when applicable.

‘You may include additional email addresses (separated by commas) to receive the reports listed above:
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‘The Billing Contact is the person that wil receive via email the Enable Corporation monthly billing statement.

[ Check here ifthe billng contact is the same as the primary contact

You may include additional email addresses (separated by commas) to receive the bil
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Selectthe Sender / Purchaser you are setting up with and enter the retail Account / Vendor Number then click Next to continue, or click on Add Relationship to add another account / vendor.

Fields in bold are required.

Purchaser: [Select One

Vendor Number: Select One
AP Visi 'CAN Merchandise AP

AP Visibility: CAN Non-Merchandise AP

AP Visi Non-Merchandise AP

AP Visi US Merchandise AP

BBY CAEDI

BBY CA-INTLEDI

ExB Domestic to US

‘Web EDI: US Direct Import Merchandise
'Web EDI: US Merchandise Terms of Use | Privacy Statement | Customer Support.

< Prev

Copyright © 2001 Easylink, Inc. All Rights Reserved.
‘Trademarks owned by Easyink, Inc.
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Selecttne Sender / Purchaser you are setting p with and enter the retail Account / Vendor Number then click Next to continue, or click on Add Relations!

Fields in bold are required.

to add another account / vendor.

Document Search
Payment Summary/Detail
Unpaid Documents
Reports

Inquiry Forms

Termns of Use | privacy Statemant | Customer Suzgert

Copyright © 2001 Easylink, Inc. All Rights Reserved.
‘Trademarks owned by Easyink, Inc.
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Method of Payment

Please select your method of payment:

® Check or Money Order *

Promotional Code: [BBYSIS o sppicabie)

Termns of Use | privacy Statemant | Customer Suzgert

Copyright © 2001 Easylink, Inc. All Rights Reserved.
‘Trademarks owned by Easyink, Inc.
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Fields in bold are required.

Note: User Id is case sensitive.

N —
Usorldvatigation: [ ]
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Note: Your password will be e-mailed to the above email address, within 15 minutes upon completion of your registration.

Termns of Use | privacy Statemant | Customer Suzgert

Copyright © 2001 Easylink, Inc. All Rights Reserved.
‘Trademarks owned by Easyink, Inc.
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‘Thanks for registering with us at Easylink Services Intemational.

You will receive an email notification shortly confirming your registration and providing you with instructions.

Should you have any questions, you may contact us at tradegateway@opentext.com.

Close Window

Terms of Use | privacy Statemant | Customer Suzgort

Copyright © 2001 Easylink, Inc. All Rights Reserved.

‘Trademarks owned by Easyink, Inc.
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